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Communications Assistant

Application form

This application form should be filled in and sent in PDF format, in addition to an up-to-date CV that lists your qualifications and work history. 

Name


Address


Mobile phone


Email


How did you find out about this job?


Do you need a work permit to work in Belgium?


References (please list the names and contact details of two people we can ask to give you a reference).  We will not ask your current employer without asking for your permission first. 


When can you start working for us?


Briefly describe the experience you have in communications (in particular social media), and how it fits with the job requirements (max. 400 words)


Please copy and paste links to five of your best social media posts of the last 18 months (can be your own accounts, or accounts you manage). 

1.
2.
3.
4.
5. 

Briefly list the digital communications production tools you have used – and things you have produced with them recently (eg: Photoshop / Premiere / InDesign / Spark / WordPress).  Feel free to add links:


Briefly describe the experience you have working in teams (max. 250 words)


Please copy / paste a short excerpt of something you have written for work in English – ideally something that has been published.  (max. 800 words)


Tell us why you want to work for a public interest NGO like ETSC (max. 250 words)


How to apply

Send a CV and completed application form no later than 26 August 2021 to: recruitment@etsc.eu 
Please include “Communications Assistant 2021 + YOUR NAME” in the subject line of the email.

Documents should be sent in pdf format. 

Please note that only shortlisted applicants will be contacted. Incomplete applications will not be considered. 


ETSC and data protection

Your CV and application form contain, by their nature, personal information.  These documents will be stored on our server, and within our email system (Google Workspace) for a reasonable period of time in order for us to process your application.  We will not share your personal information with other organisations now or in the future.  We will contact references, with your prior consent. By sending us your application you are consenting to these terms.

For more information about ETSC and your personal data, see:
https://etsc.eu/etsc-and-your-personal-data/
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